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1 Introduction

This document describes how European Member States (MS) and otherreporting countries are expected to
report on Seveso eSPIRS (e-Seveso Plant Information Retrieval System) under the Seveso-Ill Directive
(Directive 2012/18/EU) and Commission Implementing Decision (CID) 2022/1979. Throughout this
document, this reporting process is referred to as ‘Seveso eSPIRS reporting’.

Section 2 provides an overview of the conceptual framework underpinning the reporting process, while
Section 3 describes the practical aspects of submitting eSPIRS data through the European Environment

Agency's reporting platform, Reportnet 3.

Additional documentation is available to support reporters and provide detailed guidance on specific
aspects of the reporting process:

e Data ModelDocumentation, describing the data elements to be reported for eSPIRS.
The Data Format Guide, describing the structure and content of the files to upload in Reportnet 3.
e The Quality Control Documentation, describing the Quality control logic applied to the reported
data.

All of the documents concerning the reporting of Seveso Directive data flows can be found at:
https://industry.eea.europa.eu/seveso/about



https://eur-lex.europa.eu/eli/dir/2012/18/oj
https://industry.eea.europa.eu/seveso/about

1.1 Transition of eSPIRS to the European Environment Agency

In accordance with the provisions of Commission Implementing Decision (EU) 2022/1979, the European
Environment Agency (EEA) was required to develop, by the end of 2025, the database referredto in Article
21(3) of the Seveso lll Directive (Directive 2012/18/EU) for the collection and management of information on
Seveso establishments. Prior to these provisions, responsibility for collecting and maintaining this
information rested with the Major Accident Hazards Bureau (MAHB) of the European Commission's Joint
Research Centre (JRC). At the end of 2025, the contents of the e-Seveso Plant Information Retrieval System
(eSPIRS), hosted by the JRC, were securely transferred to EEA systems.

Following the migration, reporting countries participated in a verification process to ensure that the data
transferred to the EEA system accurately reflected the information previously reported through the JRC
platform. The verification also confirmed that data elements identified by countries as confidential were
correctly classified in the new system. Upon successful completion of the verification process, countries are
granted access to the Seveso eSPIRS reporting system. This enables them to review, amend and update
previously reported and verified information, as well as to submit future updates in accordance with the
reportingrequirements.

More information on the verification process is available at:

https://industry.eea.europa.eu/seveso/about



https://industry.eea.europa.eu/seveso/about

2 Reporting Seveso Establishments

This section provides an overview of the eSPIRS reporting process, with particular emphasis on the
relationships between Seveso establishments and objects reported through other industrial data flows. It
explains how these relationships should be managed through the correct use of INSPIRE identifiers. The
section also describes the data reporting and publication workflow, outlines the management of the
establishment lifecycle, and explains how data confidentiality is handled throughout the reporting and
publication process.

2.1 Links between Seveso Establishment reporting and other
industrial dataflows

The Seveso Il Directive 2012/18/EU requires Member Statesto provide information on Establishments falling
under the definition of upper or lower tier based on the presence of dangerous substances in quantities
exceeding the thresholds specified in Annex | of the Directive. In practice, under the Seveso Directive what
are most commonly identified as Establishments are either industrial plants or storage premises. Since
reporting information on industrial activities is also required by other Directives and Regulations, it is
important to clarify the relationships between Seveso Establishments and elements reported elsewhere, with
the aim to promote data consistency and reuse, and to foster efficiency gainsin the reporting process.

The Directives and Regulations of interestin the current analysis are:

e TheIndustrial Emissions Portal Regulation 2024/1244 (IEPR), which replacesthe European Pollutant
Release and Transfer Register (E-PRTR) Regulation 166/2006

e TheIndustrial Emissions Directive (IED) 2010/75/EU, amended by Directive (EU) 2024/1785 (6) (the
Industrial and Livestock Rearing Emissions Directive (IED))

The indications outlined in the current document apply in equivalent way to the amended Directives and
Regulations that form the basis of current Industrial dataflow reporting. All the Directives and Regulations
listed above, including the Seveso Directive and their related Commission Implementing Decisions, refer to
the INSPIRE Regulation 1089/2010 that establishes a framework forspatial data sharing. INSPIRE introduces
a hierarchical reporting structure that includes various levels that allow for reporting of different types of
information, such as site location, production processes and emissions data.

The INSPIRE data structure defines the following hierarchical layers within industrial production plants
based on their geographical relationships:

production sites;
e production facilities;
e production installations;
e productioninstallation parts.

Examples of the relationships between different elements of the hierarchy are providedin Figure 1 and 22.

! Examples are taken from: Commission guidance - Commission Notice: guidelines on how to apply in practice
definitions for sites, facilities and installations, laid down in Article 13(h) of the Industrial Emissions Portal
Regulation: https://eur-lex.europa.eu/eli/C/2025/6534/0i/eng



https://eur-lex.europa.eu/eli/C/2025/6534/oj/eng
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Figure 1. Example of Site with multiple Facilities/Establishments.

Site

Facility

Installation 1 Installation 2

I_I

Petrochemical
Plant

Unit
Fluid Catalytic Alkylation

|
I
|
|
|
@: Reformer ll
|
|
|
I
|
|
I
I
|

! Cracking (FCC) Plant

o T Pl e e S e e

e e
Excess Power to Grid

Figure 2. Isolated Facility/Establishment.




The Commission Guidance document “Guidelines on how to apply in practice definitions for sites, facilities
and installations, laid down in Article 13(h) of the Industrial Emissions Portal Regulation” further clarifies
the nature of each elementin the hierarchy.

The definitions can be summarised as follows:

Hierarchy level Description

Site The overarching area of land that includes a single facility or multiple facilities
with a functional association, either operational, economic or technical.
Facility A collection of installations or technical units operatingunderthe common
management of an operator.

Installation A specificstationary technical unit, or group of technically connected units,
within a facility where industrial activities occur.

Installation part Subcomponents of aninstallation, such as an LCP, an inline waste (co-
)incinerator, an MCP (which is not covered as part of an IED installation), that
contribute to the overall operations of an installation.

Table 1. Industrial dataflows hierarchy of elements and definitions.

On the basis of these definitions, a Seveso establishment appears to correspond most closely to the Facility
level of the INSPIRE hierarchy. This is because the facility represents the largest operational element
managed by a single operator and may comprise one or more installations or technical units. Therefore, for
the purpose of linking Seveso data with otherindustrial dataflows, a Seveso establishment should generally
be mapped to the facility level®. Further details on how to correctly identify each element of the hierarchy
are provided in the Commission Guidance Document.

Starting from 2028, reporting of IED/IEPR data is going to be organized in three separate butinterlinked
dataflows:

e The Core EU Registry on identification and administrative information that is not expected
to change significantly year-to-year.

e The lED Implementation dataflow on permitting, site inspections and derogations. This
contains administrative information that can expect changes year-to-year.

e The Industrial Emissions Thematic dataflow which includes thematic reporting of pollutant
releases, pollutant transfers and off-site waste transfers, as well as production volume, use of
relevant raw materials, energy use and water use for each installation under the scope of the
IEPR. Moreover, provisions set in art. 72 of the IED for Large Combustion Plants (LCPs) are
included, i.e. reporting of emission to air of nitrogen oxides, sulphur dioxides and dust and energy
input of relevant fuels.

2 As also noted in Commission Implementing Decision (EU) 2022/1979: “For the purpose of the reporting in this
Decision, ‘establishment’ is equivalent to *production facility’ as defined in Regulation (EU) No 1089/2010, point
8.2.1 of Annex IV.”



Interlinkage between the three IED/IEPR dataflows is achieved through the use of the INSPIRE identifier, or
Inspireld, which uniquely identifies the relevant elements across the different dataflows. An overview of the
data reportedin each dataflow, including the Seveso establishments dataflow, is provided in Table 2.

Hierarchical Level Core EU IED Implementation | IED Emission Seveso
Registry Thematic
Site Admin data Admin data
Facility/Establishment Admin data Admin data +
Sevesodata
Installation Admin data Permit/Derogation Thematic data
(IEPR)
Installation Part Admin data Thematic data
(LCP)

Table 2. Data reported in various Industrial Dataflows and corresponding levels.

As shownin Table 2, the Seveso establishments dataflow is self-contained and independent from the other
industrial dataflows, since it includes all required establishment and site administrative data. Nevertheless,
for the purpose of improving consistency across industrial reporting, Member States are encouraged to use
the same identifier, namely the Inspireld, to designate a Seveso establishmentand an IED/IEPR facility where
the two entities correspond to the samereal-world object. The same recommendationapplies to sites. Figure
3 describes the recommended process for assigning an Inspireld and site information to a Seveso
establishment. The process takesinto account possible overlaps with facilities and sites reported underthe
industrial dataflows, as well as the presence or absence of connected establishments or facilities, as
illustrated in Figure 1 and Figure 2.

The same considerations apply to the data currently reported underthe EU Registry.
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2.2 Seveso Establishment Reporting and Publishing workflow

The Seveso Il Directive does not specify how frequently Member States should report Establishment data,
and it does not define a specific deadline for updating such information. Over the years, it has become
common practice for Member States to submit updates of establishmentinformation at least annually. The
reported information is expected to reflect the most recent status of the Establishments. However, in the
absence of a clearly defined reporting deadline, each country may choose a different time of year to submit
its data. As a result, the aggregated European Seveso Establishment dataset is likely to include records
updated at different pointsin time and, in some cases, referring to the status of Establishmentsin different
calendaryears, as shownin Figure 4. To keep track of the different reporting periods, countries are requested
to provide anindication of the year the information thatis beingreported refersto. Forexample, if a country
reports eSPIRS at the beginning of 2027 but provides data updatedin Q3 2026, the year indicated should be
2026.

Year Y-1 Year Y
a1 Q2 Q3 Q4 a1l Qz Qs Q4
Data gathering
Country A
Reporting to the EU
| Data gathering ‘
Country B
Reporting to the EU

Publication of
Aggregated EU
Establishment Data

Figure 4. Country specific reporting timelines and their influence on the published data.

Once the data has been enteredinto the EEA reporting system, it is released after successfully passing the
required quality checks. After receiving final approval from the EEA, the released data is then published
through the Industrial Safety site onthe European Industrial Emissions Portal, excluding any content that has
been declared confidential, or that might indirectly reveal confidential data. Data publication may be carried
out in batches, by grouping several successfully submitted deliveries from different countries, rather than
updating the published dataset each time a new delivery is received. Figure 5 shows the overall workflow
going fromreporting data on Reportnet 3 to the publication on the Industrial Safety site.
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Figure 5. Reporting and Publishing Workflow.




2.3 Establishment status and lifecycle changes

Over time, a Seveso establishment may undergo changes that affect how it is reportedin eSPIRS. The most
common change concerns the quantities of dangerous substances present on the establishment, which may
lead to a reclassification froma Lower-Tier establishmentto an Upper-Tier establishment, orvice versa.
When the quantities of dangerous substances fallbelow the Lower-Tier threshold, the establishment ceases
tofall within the scope of the Seveso Directive and is no longer reported in eSPIRS. Similarly, an establishment
that suspends or ceases its operations, whethertemporarily or permanently,and no longer stores dangerous
substances onits premises is not reported in eSPIRS.

Before the introduction of Commission Implementing Decision (EU) 2022/1979 (CID 2022/1979), the data
structure used to report eSPIRS did not allow a clear distinction between establishments that ceased
reporting because they had stopped operations and those that were temporarily outside the scope of the
Seveso Directive. To address this limitation, CID 2022/1979 introduced the new status data element, which
describes the operationalstatus of an establishmentand allows these situations to be distinguished.

The establishment status may take one of the following values:

e functional — The establishment operates under normal conditions. This status also applies to
establishments whose activities are seasonal or intermittent by nature.

e disused—The establishment hastemporarily ceased operations but may resume themin the
future.

e decommissioned—The establishment has permanently ceased operations.

Considering both the operational status of an establishment andits classification underthe Seveso
Directive, the following situations can be identified:

1. Newentrant

An establishment is reported for the first time, either because it has commenced operations or because it
has entered the scope of the Seveso Il Directive for the first time. A new inspireld shall be assigned to the
establishment, unless the establishment was previously reported under the Industrial Emissions Portal
Regulation (IEPR) and already has an existingidentifier. The establishmentshall be reported with functional
status.

2. Exit from the scope of the Seveso Directive

An establishment that was previously reported in eSPIRS exits the scope of the Seveso Directive. In this
case, the establishmentis not reportedin eSPIRS.

3. Re-entryinto the scope of the Seveso Directive
An establishment that was previously reported in eSPIRS, subsequently exited the scope of the Seveso

Directive, and later re-entersthe scope shallretain its original inspireld. The establishmentshallbe reported
with functional status.



4. Temporary cessation of operations (Disuse)

An establishmenttemporarily ceases its operations but may restart them at a later date. The establishment
shall be reported with disused status in the last reporting year during which it remains within the scope of
the Seveso Directive.

5. Restart of operations

A previously disused establishment resumes operations. The establishment shallbe reported with functional
statusin the first reporting year in which it again falls within the scope of the Seveso Directive.

6. Permanentclosure (Decommissioning)

An establishment permanently ceases its activities, with no intention of resuming operations. This may
include the dismantling or removal of infrastructure from the site. The establishment shall be reported with
decommissioned status in the last reporting year during which it remains within the scope of the Seveso
Directive. Once an establishment has been reported as decommissioned, no establishment using the same
inspireld shall be reportedin future reporting cycles.

In addition to the situations listed above, an establishment can also be affected by changes not directly linked
to its operational status or its classification under the Seveso Directive. Such situations occur when the
establishmentis subjectto:

7. Change of ownership or parent company

The establishmentis reported with a new name and/orand parent company but continues to be associated
with the same industrial activity carried out prior to the change in ownership designated by NACE and SPIRS
main industry type classifications. The establishmentis reported with the same inspireld and with functional
status.

8. split

The establishment splitsinto two or more entities under different operators. The establishment thatis to
be linked with the pre-existing entry in eSPIRS and keep the same inspireld is the one that retains the same
main industry type classification (NACE and /or SPIRS) and operator. The remaining entries are treated as
‘new entrants’. If more than one of the resulting establishments keep the originalindustry type
classification, the one with the largest capacity shall be linked to the original entry and keep the same
inspireld. Operational status of the establishments shallbe reported as functional.

9. Merge

The merged establishment is considered a continuation of the previous entry that matches the main industry
type of the entry into which it is merged. It shall retain the same inspireld and shall be reported with
functional status. The rest of the merged establishments are not reported anymore. Coordinates of the
merged establishmentare updated toreflect the change in its spatial extent.



2.4 Restriction of sensitive information

Under Article 22 of the Seveso Ill Directive, the national competent® authority may restrict public access to
reportedinformation where the conditions set out in Article 4 of Directive 2003/4/EC are met. Article 4 lists
the differentreasons that can be used to justify and encode restrictions applied to reported data.

Commission Implementing Decision (EU) 2022/1979 does not explicitly specify which data elements may be
subject to restriction. Consequently, the approach adopted during the development of the EEA eSPIRS
reporting system was to allow restrictions on any data element that is not inherently public by nature. The
only exceptionsare:

e Information onthe reporting authority, which is always public, exceptfortelephone numbersand
email addresses, which are always restricted.
e URLs of websites used to provide public information, which are always public.

Restrictions may be applied to all otherdataelements, provided that ajustification is supplied in accordance
with one of the grounds listed in Article 4 of Directive 2003/4/EC. The applicable reasons are defined in the
following code list:

Reason Value Vocabulary

The entries in this codelist are used to flagrestricted components of the reported data. To simplify reporting,
reduce the risk of inconsistencies, and prevent the unintended disclosure of sensitive information, the
granularity of data restrictions in eSPIRS was reduced compared with the previous Minerva system. In
particular:

e Arestriction applied to the establishmentlocation covers both geographical coordinates (latitude
and longitude).

e Arestriction appliedto the establishment address covers all address components, including city,
postal code, street name, and street number.

e Arestriction applied to industry type covers the primary and secondary SPIRS industry types, as
well as the NACE activities.

e Avestriction applied to a substance declaration covers all elements of the declaration, including
substance identification, quantities, comments, and related information.

As described in Section 2.2, when eSPIRS data are published through the EEA’s Industrial Safety site, all
restricted data are removed from the publicly available dataset. However, the reason for the restriction
remains visible to the public.

An additional safeguard was introduced by excluding the inspireld from the published dataset. This measure
reduces the risk of unintentionally disclosing sensitive information through links between eSPIRS and other
industrial reporting systems described in Section 2.1. Within the published eSPIRS dataset, establishments
are instead uniquely identified using the establishmentCode, while sites are identified using the siteCode.
Both identifiers are custom codes automatically generated by the EEA reporting system. This approach
prevents external users from directly linking a published Seveso establishment to a corresponding production
facility or site usingidentifiers that may be available in otherreporting systems.

To facilitate data management and maintenance, reporting countries have access to reference tables that
map the generated establishmentCode and siteCode values to the corresponding inspireld values used
during reporting. This is further described in Section 2.5.

3 The competent authority mentioned in the Seveso Directive corresponds to the reporting authority in CID
2022/1979


https://dd.eionet.europa.eu/vocabulary/seveso/reasonValue

To furthersimplify the management of restrictions at site level, restrictions on site names and site locations
are automatically derived from the restrictions declared at establishment level. Consequently, if the location
of an establishmentbelongingto a site is restricted, the location of the correspondingsite is also restricted.
In addition, site-levelinformation is withheld for all otherestablishments associated with the same site.

This provision prevents the indirect disclosure of a restricted establishmentlocation through the publication
of the site location or through the locations of other establishments belonging to the same site, which may
be in close proximity to the restricted establishment. The same principle applies to site names, which may
contain information that could directly or indirectly reveal the identity of one or more associated
establishments.

All the restriction declarations, with the exception of the ones on substances, are grouped in a single
reporting table in the reporting system called EstablishmentConfidentiality. Table 1in Annex 2 of the Data
Model Documentation provides an overview of how restrictions on different data elements can be claimed
using specificentries in the EstablishmentConfidentiality table.



2.5 Structure of the eSPIRS dataflow

The Reportnet 3 platform works with data organised in flat tables made up of rows and columns. These
tables can be linkedto each other to represent more complex data structures, similar to how relational
databaseswork.

Tables are organised in collections called Datasets and structured in Dataflows containing one or more
Datasets. Reference Datasets store information that is usedto validate and cross reference the reported
data such as controlled vocabularies, geographical boundaries or data from other Dataflows. Reference
Datasets are notusedto report data and cannot be modified by the users.

The eSPIRS dataflow includes five datasets:

e Establishments, containing all the information on establishments that needs to be reported.

e Reportinfo, containing administrative information on the reporting authority and the
calendar yearthe reported data refersto.

e Mapping, containing cross reference between the inspireld identifiers used by countries to
report and the identifiers generated by EEA and used in the data dissemination public
products.

e Vocabulary, aread-only reference datasetcontainingall the code lists used in the
Establishmentreporting.

e Spatial, aread-only reference datasetcontaining geospatial data, such as country
boundaries, used to validate the location of the reported establishments.

Reporters are required to operate only on the Establishments and Reportinfo datasets.

Both the Establishments and Reportinfo datasets are initially empty; they can be filled in with the latest data
reported to the EEA using the prefill functionality that is described in Step 3: Enter the metadata in
“Reportinfo” and Step 4: Enter the establishments datain “Establishments”.

More details on the content and format of the Establishments and Reportinfo tables can be found in the
Data ModelDocumentation andin the Data Format Guide.

The Mapping dataset is not configured as a read-only dataset because of technical limitations of the
Reportnet 3 platform. However, reportersshall considerthe dataset as read-only. Its contentis not imported
into EEA systems and is provided exclusively as a reference to assist reporting countries in mapping the
inspireld values used for establishments and sites to the corresponding establishmentCode and siteCode
identifiers generated by the EEA and used in public versions of the data.

For newly reported establishments and sites, the mapping information becomes available only after the
related eSPIRS dataflow has been released and has successfully completed technical acceptance. The
Mapping dataset should not be modified manually. Its content should only be populated and updated
through the prefill functionality of the reporting system.

In thefirsteSPIRS reporting cycle performed at the EEA in 2026, the prefill functionality loads datatransferred
fromthe JRCsystem that went through the verification procedure.



3 Reporting process: using EEA Reportnet

Reportnet 3 is the European Environment Agency’s digital infrastructure for data collection. This chapter
explains how to use Reportnet 3 for the purpose of reportinginformation to the European Commissionin
accordance with Article 21 (3) of the Seveso Directive (Directive 2012/18/EU) andin line with the format
defined in Commission Implementing Decision (EU) 2022/1979.

3.1 Overall flow

The overall reporting flow consists of several key steps: from reporting to submission and feedback. The
flowchart below shows the key stepsin the process, and each box contains a link to the relevant section of
the chapter.

Member State Competent System MS CA EU
Authority (MS CA)
Access the Report
reporting establishments Automated Review and Technical
system using import quality submitdata feedback
checks
Add or edit an
individual
establishment




3.2 Access the reporting system

Accessingthe eSPIRS dataflow requires the following pre-requisites:

e Permissions to report the national delivery.For reporting purposes, each competent
authority nominates a Lead reporter. The permissions to access the reporting platform are granted
to the Lead reporter by the EEA. The lead reporter may add additional colleagues to assist with
reporting. Please referto Annex2— Adding supporting reportersfor details on the available roles and
how to add supporting reporters.

o EU Login with a username and password (EU Login with Multifactor Authentication is used to access
reporting on Reportnet 3).

The diagram below provides links to sections describing the various steps required to access the reporting
system.

Do you have an
EU Login?

Is this the first
time you log on
to Reportnet 3?

Acquire EU
Login

Register

your
account

Login to
Reportnet3




3.3 Report Establishments using the import functionality

3.3.1 Step 1: Login to the EEA’s Reportnet 3 platform

See Section 3.2 for details, if you need guidance on how to do this.

3.3.2 Step 2: Access the reporting section for information on Seveso establishments

Once loggedin to the platformyou will see the reporting elements you are responsible for. It may be only

the reporting on establishments oralso the major accidents reporting. On the platform, each reporting
item is denoted a “dataflow”. Make sure to have the “Business dataflows” tabin the interface active.

Reporting dataflows0) =~ Business dataflows (1)  Citljen science dataflows (0)

1l Neme 10 Description f] Legalinstrument 11 Obligati 11 Obligation id

Role v 1l statws v Pinnec v 1} Delverydate range NO * v

Total: 1 dataflows

Role: CUSTODIAN Creation date: 2026-06-17 X
@
Delivery date: 2026-12-31

Seveso Establishments Information (eSPIRS) (Big Data)

Legal instrument: Seveso Ill Directive

Obligation: Information on establishments Dataflow status: OPEN

Click on the establishments dataflow to enterthe overview of reporting of establishments.
Once inside the dataflow, the overview page will be visible:

Reportnet 3> A Dataflows > (O Dataflow

[ Dataflow - Cyprus

l_ Seveso Establishments Information (eSPIRS) (Big Data) (SNC Data)

Dataflow Reference Reference Establishme Mapping Reportinfo Release to
help Dataset - Dawscx nts data
Spatial Vocabular collectio

[]

The dataflow overview page contains the following elements:

e [A]—The main part of the page are icons which lead to the components of the dataflow:

o Dataflow help —in here you will find three tabs showing documents, links and technical
overview of the reporting schema.

o Reference Dataset - Spatial — contains the geometry of the country boundaries. This is a
reference dataset used for quality checks

o Reference Dataset - Vocabularies — contains all codelists currently used in the
establishments reporting for quality checks.

o Reportinfois where the metadata (yearand reporting entity) are entered and validated.



o componentis where the data for establishments are entered and validated.
o is for submitting your reported dataonce you have uploaded and

validated it (visible to Lead reporter only).

o [B]- n displays the information regarding the dataflow, reporting obligation and
legal instrument.
o [C]- E displays a dialog where a lead reporter can provide access

to the dataflow for otherreporters —see section Error! Reference source not found. for details.
Visible to lead reporteronly.

The Reference Dataset components, marked with abookicon n, are not editable. The information
thereis for reference, you can enter the components and view the information as needed.

The reporting components are marked with the database symboI=. You needtofill the informationin
both “Establishments” and “Reportinfo” areas, before submitting the report. You can doso in any order.



3.3.3 Step 3: Enter the metadata in “Reportinfo”

Enter the reportingarea for metadata by clicking the “Reportinfo” button. This will lead to the tabular view
for the required metadata.

a» Reportinfo
W 5oyeso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

& Importdatasetdata & Exportdatasetdata @ Delete datzset data

%= Imported files @ Validate 4 Showvalidations 3 QCrules 1 Dashbosrds @ Mansgecopies 4> Refresh | @ Enable editing

@ CompetentAuthority | @ Contextualinformation

& Exporttabledate B Deletetabledota ¥ Show/Hide columns T Validation filier ) Restore prefilled data Filter by value Qe

Validations authorityName @ & streetName @ 2 buildingNumber @ & postCode @ & ciry @2 authorityPhone & & authorityEmail @ & comments @ &

p— . Toa 1 record

In this component, all information can be either reported from scratch or prefilled with existing data and
thenadjustedif needed.

Prefill
To prefill with existing data, click on “import dataset data”. Two options will appear. Select “Reportinfo
prefill”.

a» Reportinfo
W soveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

& Importdatasetdatz &

© CompetentAuthority @ Contextualinformation

—» L Importdatasetdata & Exportd

xport dataset data B Delete dataset data E zl F" {.CE‘J fﬂl’ EEIEh tab|E}

= Imported files @ Validate | t |

Other custom imports

& Exporttabledata @ Deletetable dsta % Show/Hide columns ¥ Validation filter O Restare pr

X Reportinfo prefill tz

Validations authorityName © & streetName @ & buildingNumber @ & B

=Y

A dialogue box will appear.

Click “Import”:

Reportinfo prefill o

Da you want to import using "Reportinfo prefill” integration?

Replace data




Reportinfo prefill o

Do you want to import using "Reportinfo prefill” integration?

Replace data

+ Import ® Fancel

A brief pop-up will appear and the notifications button on the left E will light up with a new

evemg , indicating initiation. You will be notified again whenthe processis finished, first when the datais

fetched, and once more when the data is loaded to the tables. You can see the information on this three-
step process if you click onthe notifications button:

Loaded data completed at Cyprus SUCCESS 2025-06-23 13:49:32

External processes ended at Cyprus SUCCESS 2025-06-23 13:49:05

Importing data in Cyprus INFO 2025-06-23 13:48:26

Whenthe data is loaded, the “Refresh” button will be highlighted. Press on the “Refresh” button for data to
be displayed on the screen.

- Reportinfo

W 50650 Establishments Information (eSPIRS) - (Big Data)

Before loading:

¥ Refresh

& Importdatasetdate & Exportdatasctdata B Delete datasetdata

= Imported files @ Validate & Showvalidations = QC rules

L] ec

Afterloading:

& Exporttabledata B Delete table data @ Show/Hide columns O Restore prefilled data Filter by value Q@ ~
I

Afterrefreshing, the datain the CompetentAuthority and Contextuallnformation tables will be presented.

e CompetentAuthority: This table contains the name and contact details of the Competent Authority
in charge of reporting the data according to the Seveso Directive.

e Contextuallnformation: This is the basic metadata for the reporting consisting only in the
reportingYear, since the country information is automatically managed by the reporting system. As

explainedin Section 2.2, reportingYear indicates the calendar year the information on establishment
refersto, not the calendar year of the reporting cycle.

Update or report without prefilling

To enter without prefilling or to edit the prefilled data, it is necessary to have the .csv files containing the

correct columns. It can be generated by using the “Export dataset data” button and selecting “ZIP (.csv for
each table)”:



a» Reportinfo
wmw Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

& Importdatasetflata | & Exportdatasetdata | M Yelete dataset data

B ZIP csv for each w2 % Imported files @ Validate A Show validations

© Comp ity @c ‘mation
& Exporttabledaa M Delete abledata @ Show/Hide columns 1 Validation file D Restore prefilled data
Validations authorityName L streetName @ & buildingNumber Oa postCode LY city Li]
Umweltbundesamt Warlitzer Platz 1 D-06344 Dessau-

RoBlau

Relevant .csv file can be edited as needed (without changingits structure, tab, column names, file names).

To update the dataset with the new data, click on “import dataset data”. Two options will appear. Select
“ZIP (.csvforeach table)”.

a» Reportinfo
W 5oveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

Port datasetdata @ Delete dataset data & zl P {'cw for Each table}
t

L Import datasetdata & Exportd

X |Import dataset data

= Imported files & Validate 4 {
Other custom imports
O Comp ity | @c mation
& Exporttabledats @ Deletetsbledata & Show/Hide columns ¥ validationfilter D Restore prefill I Re pDI"Hr'IfD pr‘Eﬁ” te
Validations authorityName o - streetName @ 2 buildingNumber e —3 post{

v G ]

A dialogue box will appear. Add the ZIP file, make sure you tick “Replace data” and click “Upload”:

ZIP (.csv for each table) o

(i ]
+ Select or drag here a file

[
& Cyprus.zip 460B n

Replace data

D Reset X Upload ® Close




3.3.4 Step 4: Enter the establishments data in “Establishments”

Enter the reporting area for establishmentinformation by clicking the “Establishments” button. This will
lead to the tabular view for the establishment datarequired.

a» Establishments
wmw Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

& Importdstaserdats & Exportdstaserdsts @ Delete dataser data = importedfies @ Validate A& Showvalidations = QCrules = Dashboards @ Managecopies & Refresn | & Enableeditng
Tabular data Webform
[ o © Establishr yType @ EstablishmentConfidentiality
% importtabledata & Exporttabledata @ Deletetabledata & ShowsHide columns T Validaton fiter O Restore prefilled datz Filter by value Qo
Validations inspireld 0 & identifierScheme 0 & identifier O 2 sevesoEstablishmentTier @ 2 status 0 2 establishmentName 0 & parentCompany @ & streetName 0 2 bu

RDwspErpagE 4 " Gm.:.cm Total: 0 recards

In this component, all information can be eitherreported from scratch or prefilled with existing data and
thenadjusted if needed.

Prefill

To prefill with existing data, click on “import dataset data”. Two options will appear. Select “Establishment

prefill”.

a» Establishments
wmmw Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

— B 2P (.csv for each table)

& Import datasstdata & Jxportdstasetdsta  ff Delete dataset data = Importedfiles & Validate

Custom file imports

B Establishments import (.zip)

® sevesoEstablishment | O e O IndustryType = @ EstablishmentConfidentiality

% Importtabledata & Exporttabledats @ Deletetabledats & ShowsHide columns Y Validation filter

Validations inspireld [i] = identifierScheme O = identifier O = sevesoEstablishmentTier @ o

‘ X Establishments prefill
RDu\spel'page M4 b M

A dialogue box will appear. Itis importantto selectthe “Replace data” option when prefilling to avoid
creating duplicated entries if the dataflow already contains data. Click “Import”:

Establishments prefill o

Do you want to import using "Establishments prefill" integration?

Replace data

== L |Importdatasetdata X Exportd:

sk

ta




A brief pop-up will appear and the notifications button on the left u will light up with a new

even. indicatinginitiation. You will be notified again whenthe processis finished, first when the datais
fetched, and once more when the data is loaded to the tables. You can see the information on this three -
step process if you click on the notifications button:

Message Level Date
Loaded data completed at Cyprus SUCCESS 2025-06-23 17:33:24
External processes ended at Cyprus SUCCESS 2025-06-23 17:32:43
Importing data in Cyprus INFO 2025-06-23 17:32:33

Whenthe data is loaded, the “Refresh” button will be highlighted. Press on the “Refresh” button fordata to
be displayed on the screen.

@ Establishments 7 Before loading:

wam Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Datz

& inpo et | & xpo ka8 Dt s g = impersatis @ Ve Stomatasiors % QG ies s Dasnorss @ vrsgedlQes G reren | imave o |

Tabular data

o z o 75C Afterloading:

£ Importbledata & Export@bledats @ Deletetabledsta 4 SnowrHide columns Fiter by value a® ~
. =~ Refresh
Validations inspireld @ & identifierscheme © & identifier @& sevesoEstablishmentTier @ & status © 3 establishmentName @ 3 parentCompany @ 3 strectName @2 bu

T

Afterrefreshing, the datain all tables will be presented, correspondingto the latest previously reporteddata
in the eSPIRS database.

You can choose to confirm the data as is, edit it, or replace everything with a new dataset. To update the
dataset, follow the instructions in the next section.

Update or report without prefilling

To enterwithout prefilling or to edit the prefilled data in bulk, it is necessary to have the .csv files
containing the correct columns. It can be generated by using the “Export dataset data” button and selecting
“Custom exports” -> “ZIP (.csv for each table)”:

a» Establishments
¥ Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data

% Importdatasetdats | & Exportdatasetdats | @ Delete dataset data = Imported files @ Vali
I8 ZIP [.csv for each table)

Custom expar

0 Sevesol

tablishr istryType | @ ity

& Import table data % BExport table data @ Deletetabledata & Show/Hide columns

Validations inspireld 0 & identifierscheme @ & identifier @ & sevesoEstablishmentTier @ &
R-:mperpage H 4 LI

IMPORTANT: selectthe option under “Custom exports” to generate the correct.csv files.

The export may take a few minutes. You can locate the generated file by clicking “notifications”, “Action”
column:



Message Level Date Action

External reporting export file generated successfully SUCCESS | 2025-06-23 17:53:07 % Download file

Downloaded .csvfiles can be edited as needed (without changing their structure, tab, column names, file
names).

To update the dataset with the new data, click on “import dataset data”. Three options will appear. Select
“Establishmentsimport (.zip)”, under “Custom file imports”.

a» Establishments
= Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data) —p 1 Import dataset data & Exportd:

B 7P (.csv for each table)

& Import dataset data Export dataset data  f Delete dataset data = Imported files & Validate

b
D SevesoEstablishment | @ e O IndustryType = @ EstablishmentConfidentiality
Other custom imports
X Import table data % Bxport table data @ Deletetabledata @ Show/Hide columns W Validarion filter R e pret
Validations inspireld O & identifierscheme O & identifier 0 & sevesoEstablishmentTier @ & H ‘ i Establishments p refill I

Rn:nwsperpage 4 4 (O g

IMPORTANT: select the option under “Custom file imports” to generate the correct tables.

A dialogue box will appear. Add the ZIP file and click “Upload”:

ZIP (.csv for each table) o

(i ]
+ Select or drag here a file

e
& Cyprus.zip 460B n

Replace data

D Reset & Upload ® Close

“Replace data” checkbox:

e Full dataset: If you have edited the .csv files and are uploading the entire dataset of establishments
at once, the “Replace data” checkbox should be checked.



e Deletingestablishments: if the establishmentsto be deleted are in the .csv files, they should be
removed. A full dataset of existing and new establishments (without the deleted establishments)
should be uploaded, and the “Replace data” checkbox should be checked.

e Appendingthe dataset: if only new establishments need to be added, .csv files with only the new
establishment data can be imported. In this case, the “Replace data” checkbox should be left
unchecked, and the new data will be added as new records to the dataset.

Editing individual establishments: see section 3.4.



3.4 Reporting or editing an individual establishment using webform

In addition to the bulkimport functionalities described in the previous section, the reporting system supports
manual editing. Manual editing can be performed directly inside the table views, or by using webforms. As
the data regarding an individual establishment is spread across four tables in the data schema, adding or
editing the data using the table views is not the recommended method. Instead, reporters are encouraged
to use the webforms. Webforms are intended to provide an easierand more user-friendly interaction when
entering, exploring and manually editing the data of a single establishment. The main advantage of using
webforms for manual editing is that the user can focus on an individual establishment without having to
worry about the cross-references between different tables.

If the reporter has already logged into the system and accessed the dataflow and the Establishments
dataset as describedin 3.3.1 and 3.3.2, the following steps are required to edit establishment data using
the webforms.

3.4.1 Step 1: Enter edit mode.

& Establishments rending
W neporting of information on establishments - Testing Phase Il [NO CONFIDENTIAL DATA] - Cyprus (Big Data)

& Importdatasetdata & Exportdatasetdata B Delete dataset data @ Validste A Showwalidations = QCrules @ Manage copies < Rfffresh

& Enable editing

Webform

Edit mode is activated by clicking the “Enable editing” button. The transition to the edit mode requires
copying data to and from the reporting system and might take a few tens of seconds.

3.4.2 Step 2: Activate the webforms —overview page

= Establishments rending
- Reporting of information on establishments - Testing Phase Il [NO CONFIDENTIAL DATA] - Cyprus (Big Data)

& Importdatasetdata & Exportdatasetdata B Delete dataset data @ validste A Showwalidations = QCrules @ Manage copies & Refresh @ Enable editing

The webforms mode should be active by default, if not, it can be activated by clicking the “Webform”
button. Upon enteringthe webform mode, an overview page shows alist of all the establishmentsinthe
reporting system. The list contains the establishments’ inspireld, theirname and their Seveso Tier
classification.

3.4.3 Step 3: Navigate the overview page

The overview page can be navigated by sorting the columns [A] and moving through the different pages [B]
when the number of entries exceeds the maximum displayed per page. There is the possibility of filtering
the entries based on the text enteredin the “filter by value” [C] textbox and clicking on the “Filter” button
[D]. Note that the filter is case sensitive and uses all the informationin the dataset, evenifitis not
displayedin the overview table.



a» Establishments
wmaw Seveso Establishments Information (eSPIRS) - (Big Data)

& Imported files A Showvalidations = QCrules & Managecopies &3 Refresh [ RNV

abular data Webform

o
C Filter by value T Filter

Actions Inspire | Establishment Nam) Seveso TI:E

lowerTier

lowerTier

s | B lowerTier

ESIN | lowerTier

7 | B lowerTier

s | B upperTier

lowerTier

lowerTier

upperTier

Rows per page

LI Total: 40  records

3.4.4 Step 4: Display the Establishment forms

Once the Establishmentto edit is located in the overview page, the editable forms can be activated by
clicking on the pencil icon in the action column.

Actions
Ok

Asshown inthe Figure below, the form for editing the establishmentsis organized in four tabs corresponding
to the four tables in the data schema and csv files: SevesoEstablishment, EstablishmentSubstance,
EstablishmentindustryType and EstablishmentConfidentiality. Itis possible to navigate through the different
tabs by clicking the corresponding buttons [A] and to go back to the Overview page to access data of a
different establishment by clicking the “Overview” button [B]. The form displays data entry fields that are
either a text box accepting text entries, or a drop-down menu when the value is bound to a reference
vocabulary. The maximum number of characters that can be entered in each text box is shown below its
lowerright corner.

Mandatory fields are indicated by a red asterisk nextto their name [C]. The info icon shows the description
of the data field as a tooltip when hovering over it [D]. The fields inspireld and ”“Establishment Name” are
repeatedin each tab forreference. The identifier field inspireldis not editable in the form and appears greyed
out. The inspireld of an establishment can only be assighed when creatinga new record (see 3.4.9).



< Ol

e ————

" e —
‘ B SevesoEstablishment B EstablishmentSubstance B EstablishmentindustryType B EstablishmentConfidentiality A
By

Establishment Info

Inspire Id * o

Thematic Identifier

D
Identifier Scheme @ Ideriif

EstablishmentCode

Establishment Name = ©

Parent Company o

C
Operational Stat@ Seveso Tier * @

3.4.5 Step 5: Edit the SevesoEstablishment data

The SevesoEstablishment form contains most of the data of the establishment. The form s organized in
differentareas.

e Thearea at the top part contains the generalinformation on the establishment such as the
identifiers, the name, the classification and parent company info:

Inspire 1d * O

Thematic Identifier

Identifier Scheme @ Identifier @
Establishment Name * @
Parent Company 0

Operational Status * @ Sevesa Tier * @

lowerTier

e Theareaimmediately below contains the establishmentlocation information, i.e. its address
followed by the coordinates:

Address
Street Name * @ Building Number * @

1 o
Ciry* @ Postcode * @

22 s
Location
Longitde * '@ Latitude * @

s o

e Next, there are thefieldsrelated to URL of websites, followed by main Industry and activity types
declaration, inspection data and comments:



Establishment websites URLs

Public Information URL * @ generalURL ©

Main Industry and Activity Types
NACE*© spiRs @

Manufacture of chemicals and chemical products
Last Inspection

URL® Date @

Comments @

e Finally, the bottom block is dedicated to the information about the site where the establishmentis
located:

Production Site

Sice Inspireld * @
Site Name * @

Site Thematic Identifier

Site identifier scheme @ Site identifier ®

Site Location

Site Longitude * @ Site Latitude * @




3.4.6 Step 6: Edit the EstablishmentSubstance data

The EstablishmentSubstance form contains one entry for each of the substances or categories of
substances declared forthe establishment. Substances can be added by clicking the “Add record” button
[A] or removed by clicking the “recycling bin” icon [B].

Substances

Establishment Id *

Substance * @

28. Arsenic triydride {arsine)

Comments @

Substance Confidentiality o

30

Overview

B SevesoEstablishment B EstablishmentSubstance B EstablishmentindustryType

Establishment *

Quantity * o

013

Physical Properties o

B EstablishmentConfidentiality

45

< + Add record

3.4.7 Step 7: Edit the EstablishmentindustryType data

The EstablishmentindustryTypeform contains the declaration of secondary SPIRS industry type codes and

NACE activity types. Records can be added and removed as described for substances.

Overview

B SevesoEstablishment B EstablishmentSubstance B8 EstablishmentindustryType B EstablishmentConfidentiality

Secondary Industry Types and Activities

Establishment Id *

NACE @

Establishment *

SPIRS @

Secondary industry types are optional to provide, using the EstablishmentindustryType. If a new entry for
secondary industry type is added, at least a SPIRS or NACE code should be provided. If not needed, it can be

deleted using the “recycling bin” icon.



3.4.8 Step 8: Edit the EstablishmentConfidentiality data

The EstablishmentConfidentiality tab contains all the confidentiality declarations with the only exception of
substance confidentiality that can be found in the EstablishmentSubstance tab.

Establishment Id * Establishment *

Establishment Name Confidentiality @

Parent Company Confidentiality @
Operational Status Confidentiality @
Sevesa Tier Confidentiality
Address Confidentiality @

Oisosreo e formazon o sheray et bl seurty i aeordance win Directve 003AEC v ‘
Location Confidentiality @

T —— - ‘
Industry and Activity Type Confidentiality '@

Last Inspection Confidentiaiity @




3.4.9 Enteringa new Establishmentor deleting an existing one

A new establishment can be added from the Overview pane by clicking on the “Add entity” button [A] or
deleted by clicking on the trash can icon [B].

A
Filter by value [i]
Actions B Inspire Id $ Establishment Name Seveso Tier &
lowerTier
When adding a new establishment adialog is shown to specify the inspireld:
Add Entity Id [x ]

The Entity Ids in this webform are not added automatically. Please type an Entity Id.
It can contain letters ( a-z and A-Z ), numbers { 0-9), colon ( :), forward slash ( /), dot (.), dash ( - ) or underscore { _).

Once the inspireld is entered, anew recordis added at the bottom of the Overview table. After creation of
the Establishmentthe inspireld cannot be changed in the forms.

When deleting an existing establishment a confirmation dialog is shown:

Delete table °

Are you sure you want to delete this row?

It is not possible to recovera deleted establishment, unless it has previously been savedin an exportfile.




3.5 Validation

Afterupdating the Establishments and Reportinfo datasets, their content needs to be validated by executing
automated Quality Checks to ensure the correctness, consistency and completeness of the data. The Quality
Checks are also automatically executed when the dataflow is submitted, and any blocking error will prevent
the release of the data. It is good practice to perform one or more validations during the update of the
datasets to evaluate the quality of the submitted data and analyse possible issues. In addition to blocking
errors, there are less severe ones that still need to be addressed to improve the quality of the submitted
data. Validation can be triggered on each dataset by clicking on the “Validate“ icon.

A detailed description of the Quality Checks and the validation process is provided in the Quality Control
Documentation.

a» Establishments
wmw Seveso Establishments Information (eSPIRS) - (Big Data) (SNC Data)

& Import dataset data % Exportdatasetdsta @ Delete datasetdata %= Imported filesl{ @ Validate BA Showvalidations = QCrules = Dashboards @ Manage copies & Refresh & Enable editing

3.6 Submission

Once the establishmentinformation and reporting metadata has been filled in, it can be submitted. Todo
this, go to the dataflow overview:

Dataflow Reference Reference Establishme Mapping Reportinfo Release to
help Dataset - Dataset - nts data
Spatial Vocabularies collection

Click on the button Release to data collection.

Severalautomated quality checks are embeddedin the system. The form will be checked automatically
when a submission is attempted. The process forrunning and reviewing automated quality checks is
describedin a separate document.

If everything is correct, a notification will appear saying the data has been “released successfully”. You will
also see a new icon from which you can download a Confirmation receipt. If you change the data and
resubmita new version, then a new confirmation receiptis available for download.

NEW
B

Confirmation
receipt

If errors have been detected, the submission will fail, and a notification will appearinformingthat the
quality checks have not been passed.



3.7 Technical feedback and resubmission

A successful release of the dataflow sends the dataflow into “Technical Acceptance”, allowing the EEA to
revise the data and identify possible problems that were not detected by the automated QCs. If any problem
is found, a “Technical feedback” message together with a mail from the Sevesohelpdeskdescribing the issues

will be sentto the reporters.

Notifications

e Level
You have received a message for dataflow Seveso Establishments Information (eSPIRS) - 2026 INFO

Cyprus released Seveso EstabliShments INTONMalioN (e3PIRS) - 2020 uccesﬁ |y SUCCESS
INFO

The data releasing process to the data collection has started.

All the messages are available in the “Technical feedback” dialog.

H . @ -

Techrical
55 feedback

e Ll L e ey |

If no issues are found or the problems described in the “Technical feedback” are solved, all the datasets in
the dataflow will be technically accepted which will successfully end the verification process.

Techni cally accepted

Dataflow Technical Establishme Mapping Reportinfo Confirmation elease t
help feedback nts receipt data




Annex 1 — Accessing Reportnet 3

Acquire EU login

1. Navigate to Reportnet 3 https://reportnet.europa.eu/and click on “Login” button on the top right corner
of the page

2. You will be redirected to authenticate using EU login

3. Click onthe link onthe EU Login sign-in page

auth requires you to authenticate

Sign in to continue

Use your e-mail address

Or use the elD of your country

4. Fill in the provided form with your personal details


https://reportnet.europa.eu/

5.

e First name — Your first name cannot be empty and can
contain lettersin any alphabet;

e Last name - Your last name cannot be empty and can
contain lettersin any alphabet;

e E-mail— An e-mail address that you have access to;

e Confirme-mail — Type youre-mail address again to make
sure it is correct;

e E-maillanguage — The language used when EU Login sends
you e-mails regardless of the language used in the interface.
It guaranteesthatyouare able to understand these e-mails
evenif they were triggered mistakenly. EU Login only sends
you e-mails forvalidating youridentity or for notifying you
about security events affecting youraccount;

e Enter the code — By enteringthe letterand numbersinthe
picture, you demonstrate thatyou are a human beingwhois
legitimately creating an account. If the code is too difficult to
read, click on the button with two arrows to generate anew
one;

e Checkthe privacy statement by clicking onthe link and tick
the box to accept the conditions;

e C(Click on Create an account to proceed.

You have been registered n EU Login.

Your email address 15 .....@&....

To create your password, follow the link below:

this link

You have a maximum of 24 hr, starting from the time that this message was sent, to create
your password, but vou are encouraged to do s0 immediately if possible. After this time, vou
can make another request by following the same link: you will then need to re-enter your
usemame and confirm your request.

If the above link does not work, you can copy the following address (make sure the complete

address is copied!) and paste it into vour browser's address bar;
https://ecas.cc.cec.ew.int: 7002 //cas/init/initialisePasswordL ogin cgiPxxx. .

Instead of replying to this message, if vou have a problem, please follow the help or contact
information on the site where you were frying to register.

Note that it may take up to 5 minutes after reception of this mail before the above-mentioned
site will recognize your registration.

Sent to you by EU Logmn

Create an account

el fa elreal usens

First name

Last name

E-mail

Confim e-mall

E-mail language

Enter the code

I By checking this bax. you acknowledge Mat vou
have read and understood the privacy sisiemen

If the form is correctly filled in, an e-mailis sentto the address you provided to verify that you have
access to it. If you cannotfind the e-mail, check yourspam, or junkfolder.



6. Click the link in the e-mail or copy/paste it in the address New password
bar of yourbrowser.

You are invited to selecta password and to confirm it to P ————
make sure you did not mistype it.

{External)

Hew password

Your new password must contain at least 10 characters
and a combination of:

Confirm new password

e uppercase letters,
e |owercase letters,
e numbersand

e special characters.

The E-mail fieldis prefilled and cannot be changed. It c w
should contain the e-mailaddress you provided previously.  isenemteoner:

U nuCuwh

Type your password again in the " Confirm new password" and click on

7. You now have an EU Login account and can proceed with the login for Reportnet 3 following the
process for first time login



Register your account on Reportnet 3

If you do not have an EU login, follow the stepsin the previous section. The following steps only need to be
done one time.

1. Navigate to Reportnet3 https://reportnet.europa.eu/ and click on button on the top right corner
of the page:

An official website of the European Union How do you know? «

European Union

Reportnet L

The next generation for e-Reporting environmental and climate data &3
Need any help?

usat

Reportnet 3.0 is the new e-Reporting platform The transition of reporting obligations from net eurapa.eu

for reporting environmental and climate data to Reportnet 2.0 to Reportnet 3.0 will take a

the European Environment Agency (EEA). The number of years. Therefore, Reportnet 2.0 will

platform embraces the strategic goals of the remain operational until all data flows are

European Commission’s Green Deal and Digital migrated and will then become an archive.

Strategy and will host reporting tasks on behalf

of EEA and the Commission. Reportnet 2.0 can be accessed here:
http://cdr.eionet.europa.eu/

2. You will be redirected to authenticate using EU login. Enteryour email and press

auth requires you to authenticate

Sign in to continue

Use your e-mail address

Creale an account
Or

Or use the elD of your country

3. Ifyou do nothave EU account with the entered email, you will see the message ‘Usernotfound’ and
you will need to create an account (see the previous section).


https://reportnet.europa.eu/

auth requires you to authenticate

Sign in to continue

Use your s-mail address

5]

Tound

Create an account

Oruse the &ID of your country

4. Ifyoudohave anEU login, you will be directed to the next screen whereyou enteryour EU login password
and chosen verification method, and press Signin

auth requires you to authenticate

Sign in to continue

Welcome

oKt jase.luis.antontaliaes
Excermal)

Sqn i wih 2 il o-ma sz

wd

Chaase your verification method

Pasanor

A
T

5. Inyourfirst login to Reportnet 3, afteryou have been authenticated by EU login, you will be asked to fill
a form. Username should be the same email address as your EU login. Fill the form and press Submit

REPORTNET

Lpaate Account Information
Usermarmn
el jose lus.antoraltess

Ernail

cat oz usantardalte.es
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Lasl narme
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6. You will now be logged in to the platform, but the dataflow list will be empty:
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My Dataflows

e 1l Description 1l u
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] 1l obligation 1l status tl role 13 Daterange O Reset
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There are no pending dataflows

7. Ifyou are the Lead reporter, the EEA will grant you permissions afteryour registration on the platform.
Nexttime you login, you will be able to see access to the reporting you are responsible for.
Log on to Reportnet 3

If you do nothave an EU login, follow the stepsin Section “Acquire EU login”.

If this is the first time you access Reportnet 3, follow the stepsin Section “Error! Reference source not
found.”.

This section describes aregular login to Reportnet 3, after registration.

1. Navigate to Reportnet3 https://reportnet.europa.eu/ and click on Login button on the top right corner
of the page.

2. You will be redirected to authenticate using EU login. Enteryour email and press Next.
auth requires you to authenticate

Sign in to continue

Use your e-mail address

Next

Creale an account
Or

Or use the elD of yaur country

3. You will be directed to the nextscreen where you enteryour EU login password and chosen verification
method, and press Signin

auth requires you to authenticate

Sign in to continue

Welcome

L jose uls.Antondaltia.es



https://reportnet.europa.eu/

4. Ifyou do nothave EU account with the entered email, you will see the message ‘User notfound’ and
you will need to create an account and then follow the steps for the first time login.

auth requires you to authenticate

Sign in to continue

Use your e-mail address

5. With successfullogin you will be redirected back to Reportnet 3. You are now logged in and can see
access to the reporting you are responsible for.



Annex 2 — Adding supporting reporters

Lead Reporters nominated by the Member State can add additional colleaguesto supportthe reporting
process, if required. There are two different access levels that can be granted by a lead reporterto the
supporting reporters:

e “Reporter Write”: This permission levelallows editing data and running data validations (quality
checks).

e “ReporterRead”: This permission levelallows only viewing the information.

Supporting reporters will also need to register on Reportnet 3. See Annex 77. Steps to add supporting

1. Enterthereporting that youwould like to add supporting reportersfor.
2. Click on the double arrow at bottom of the left panelto expand the menu, and click on the button
‘Manage reporters’

Manage reporters

“am= Dataflow users list

Datasets info

3. A pop-upwillappear. To add supporting reporters, click on the “Add” button at the bottom.

Manage reporters [~}

There are no reporters added for the dataflow

Note: o ry reporter access the lead reporter responsibilicy

@@ >




In the next window, add the reporteraccounts using their email addresses. Under “Permissions”, select
an access levelof ‘reporterread’ (can only see the data) or ‘reporterwrite’ (can edit).

Add reporter ©

Reporter

Reporter email...

Role

Select role

REPORTER WRITE
REPORTER READ

x Cancel

Once an email addressis entered, “Save” button will be enabled, and the information can be saved.
In the overview, the newly added reportercan now be seen. You can add more reporters by using the
“Add” button.
The emails must have an associated EU Login and have beenregistered on Reportnet 3. The overview
will show if that is the case:
a. Ifthe emailis registered, there will be an icon with a tick (v') next to the email address.
b. Ifthe systemcannotfindthe email as a registered user, then anicon with a cross (%) will be
shown nexttothe email address. If not found, then the reporter has not registered on the
platform (see Annex 6).

rters o
Role D Reset
Reporter email 5 Role 5 Actions 5
za@eea.europa.eu REPORTER READ s || B
uropa.eu REPORTER READ FAIR |

Total: 2 records

Once you have added all your reporters click ‘Close’



